
Agreement Meeting room booking Kurz / de Mülinen 
The Library am Guisanplatz (BiG) has two modern, well equipped meeting rooms. These can be used 
free of charge by employees of the Federal Administration and armed forces, as well as by members 
of the public. Private businesses and members of the public may not book the rooms for commercial 
or political purposes. The BiG management reserves the right to decide on use of the rooms in 
individual cases. 

 and (8.30am to 16.30pm possible)

meeting room de Mülinen (max. 10 persons) 
conference room Kurz:
seating as for workshop (max. 14 persons) 
seating in rows (max. 40 persons)

 (Please note the maximum number permitted when booking a room.) No of persons: 

Title 
Surname, first name 
Office/Organisation 
Street
Postcode/Town
Tel. 
Email 
Alexandria user ID

Event name (this text appears on the information screen)

Projector
DVD/CD/Blu-Ray player
1 laptop connection (VGA and HDMI). If you have an Apple notebook, please bring your 
own cable.

- Internet connection via gov-public WiFi (registration and log in via a mobil phone)
- Federal Administration employees can log in via LAN cabel or WiFi.

1 laptop with the standard MS Office suite: PowerPoint, Word, Excel, und varoius 
browsers; no connection via smartcard.
1 wireless presenter/pointer
We would like support with the IT set-up
flipcharts (please specify quantity: 1-3)
Pinboard (Kurz) / Magnetic board (de Mülinen)
Moderator kit for workshops

Access/opening times 
The BiG is open from Monday to Friday 08.30-11am und 2-4pm. The rooms can be used over 
lunchtime and the building can be exited at any time. If you need to enter the building between 11am 
and 2pm, please contact User Services.  
If you need to lock the room you have booked, please ask and sign for a key at the front desk.  
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Generalsekretariat VBS

Bibliothek am Guisanplatz BiG

Date
Time between

U80854122
Hervorheben

U80854122
Notiz
Englisch.....

U80854122
Hervorheben



Refreshments and cafeteria
Beverages may be consumed in the meeting rooms; eating is not permitted. 
Groups of up to 15 people may use the cafeteria from 10am in the morning and from 3.30pm in the 
afternoon. Here there is a vending machine selling coffee, snacks and beverages. 
If your group is larger or you wish to take a break outside of these times, we recommend the Novotel 
Hotel opposite the library. 

Open-plan offices
The rooms are adjacent to open-plan offices. Please remind participants to keep noise to a minimum 
when outside the rooms so as not to disturb the library staff. 

Library guided tours 
We run guided tours of the library on request. For further information please contact User Services : 
bibliothek@gs-vbs.admin.ch  

Remarks:

 Guided tour 30' (standart tour without special collection)
 Guided tour  60' (standart tour with special collection)

Parking 
There is a limited number of parking spaces in front of the building, primarily for use by visitors. A 
parking space can be reserved in advance on request.  

I would like to reserve a parking space.

Emergencies
If you require medical first aid, please contact the front desk immediately.  
In the case of evacuation of the building, please go to the meeting point at the entrance to the Novotel 
Hotel opposite the library. 

Remarks:

With my signature I accpet this agreement for the meeting rooms as well as the house rules of the 
Library Am Guisanplatz. 

Date  Town 

Signature
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